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        Business and Professional Communication  by Kelly M. Quintanilla,Shawn T. Wahl

      

       Recipient of the 2020 Textbook Excellence Award from the Textbook & Academic Authors Association (TAA) Business and Professional Communication provides students with the knowledge and skills they need to move from interview candidate, to team member, to leader. Accessible coverage of new communication technology and social media prepares students to communicate effectively 
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       Students preparing to succeed in today’s workplace require solid training in communication skills and principles, as well as experience applying them in realistic professional contexts. Kory Floyd and Peter Cardon bring substantial and concrete business-world experience to bear in the text’s principles, examples, and activities and ensure that 
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       Adults of any age and job level need to develop an understanding of the issues and concerns that will face them in the next millennium-from relational life, work life, public life, and techno-life. This book introduces readers to the problems they will face and provides them with the necessary skills 
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       With its emphasis on Australia and New Zealand, this book is a comprehensive and cutting-edge introduction to professional communication.
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        Strategic Communication in Business and the Professions  by Dan O'Hair,Gustav W. Friedrich,Lynda Dee Dixon

      

       Designed for introductory business and organizational communication classes, this successful, multi-edition book focuses on helping the reader to master the four essential elements of effective communication--setting goals, knowing the audience, mastering skills, and managing anxiety. The Sixth Edition addresses current challenges to business communication created by advances in new technology, 
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        Business and Professional Communication in the Global Workplace  by H. L. Goodall, Jr.,Sandra Goodall,Jill Schiefelbein

      

       What communication skills are essential in today's global economy? BUSINESS AND PROFESSIONAL COMMUNICATION IN THE GLOBAL WORKPLACE, Third Edition, provides a strong theoretical foundation of organizational communication for the business and professional communication course. Featuring coverage of the most up-to-date skill set available, the book considers the rapid changes in 

      Get Book 
          
        
    

  



                                                        
  
    
      
    

    
      
        Business and Professional Communication  by Steven A. Beebe,Timothy P. Mottet

      

       Updated in its 2nd edition, Business & Professional Communication focuseson the core concepts and skills of business and professional communication, with an emphasis on leadership for today's global workplace. This comprehensive textis organized around five fundamental principles of communication, providing a useful pedagogical framework for the reader. These principles are applied 
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